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On motion of Mr. Conley, seconded by Ms. Lee-Sheng , the following resolution 
was offered : 

RESOLUTION NO. 134312 
A resolution approving Amendment No. 12 to the Agreement 
between the Parish of Jefferson and GCR, Inc. to extend the 
contract date. (Parishwide) 

WHEREAS, the Parish entered into an Agreement with GCR, Inc. on May 21 , 2015 
pursuant to Resolution 124753, to assist in the development and drafting of best practices 
in the day to day operation of the Department of Community Development with a contract 
cap of $99,988.64; and 

WHEREAS, Amendment No. 1 approved by Council on August 12, 2015 pursuant 
to Resolution 125420, increased the contract cap to $169,988.64 and expanded the 
scope to include technical assistance associated with HU D's National Disaster Resilience 
Competition ; and 

WHEREAS, Amendment No. 2 approved by Council on September 23 , 2015 
pursuant to Resolution 125683, increased the scope to include assistance with program 
delivery in the Parish's Hurricane Isaac Housing Assistance and Elevation Support 
Programs .and to increase the contract cap for expenses associated with the expanded 
scope in t~e amount of $88,400.00; and 

WH-EREAS, Amendment No. 3 was approved by the Council on March 16, 2016 
pursuant to resolution Number 126722, wherein it was requested to increase the contract 
cap by $58,000.00 to complete the scope of work necessary to ensure that all Federal 
regulations are adhered to and the program remains in compliance on a task based 
program allotment and to extend the contract for one year; and , 

WHEREAS , Amendment No. 4 was approved by the Council on August 24, 2016 
pursuant to Resolution Number 127748, to increase the contract cap by $58 ,000.00 
needed to provide additional staffing for the Community Development Department that 
has scaled from a staff of 45 before Hurricane Katrina and now with a staff of 17 and to 
provide the Community Development Department with assistance with subsidy layering 
and underwriting analysis for the development of a senior housing community previously 
approved by the Council and any other development that the Parish may approve; and , 

WHEREAS, Amendment No. 5 was approved by the Council on February 1, 2017, 
pursuant to Resolution Number 128663, to increase the contract cap by $88,500.00 and 
to provide additional staffing for the Department of Community Development to adhere to 
the requirements imposed as result of receiving federal assistance and to extend the 
contract date; and, 

WHEREAS, Amendment No. 6 was approved by the Council on May 24 , 2017 , 
pursuant t9 Resolution Number 129322 to assist with internal and external program audits 
and monitoring reports imposed as result of receiving federal assistance; and , 

WHEREAS, Amendment No. 7 was approved by the Council on June 28, 2017, 
pursuant to Resolution Number 129490 to increase the cap to provide technical 
assistance and additional staffing for the Department of Community Development to 
adhere to the requirements imposed as result of receiving federal assistance, for Senior 
Housing project delivery, and Hurricane Isaac Drainage project for a total increase of 
$124,965.00; and , 

WHEREAS, the Council adopted Resolution 129895, on August 23, 2017, 
amending the Long Term Recovery Plan to include the Jefferson Parish Fac.;:ade 
Improvement Plan and the Update to the Jefferson Parish Comprehensive Plan ; and , 

WHEREAS, there is inadequate staffing personnel for the Department of 
Community Development and that of JEDCO and the Jefferson Parish Planning 
Department to sufficiently execute the provisions of the CDBG and CDBG-DR program; 
and , 

WHEREAS, Amendment No. 8 was approved by the Council on October 4, 2017, 
pursuant to Resolution 130144 to increase the contract cap and to provide technical 
assistance and project delivery to the Department of Community Development for the 
CDBG and CDBG-DR programs for a total increase of $292,749; and, 

WHEREAS, Jefferson Parish is in the process of advertising for a new consultant 
for technical assistance and related management services pursuant to Resolution 130819 
adopted on January 31 , 2018; and , 

WHEREAS, Amendment No. 9 was approved by the Council on April 4, 2018, 
pursuant to Resolution Number 131186, to increase the contract cap by an amount not 
to exceed $90,000.00 and to extend the contract date to September 30, 2019; and , 
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WHEREAS, Amendment No. 10 was approved by the Council on June 27, 2018, 
pursuant to Resolution Number 131728, to increase the contract cap by an amount not 
to exceed $39,675.00; and , 

WHEREAS, Amendment No. 11 was approved by the Council on February 27, 
2019, pursuant to Resolution Number 133160, to increase the contract cap by an amount 
not to exceed $130,663.00; and 

WHEREAS, since there are continuing needs of the department and there are 
ongoing projects that need program management, it is in the best interest of Jefferson 
Parish to extend the current Agreement with GCR, Inc. under the same terms and 
conditions as the original agreement and its amendments, except that the new termination 
date will be March 31 , 2020. 

NOW THEREFORE, BE IT RESOLVED, by the Jefferson Parish Council of 
Jefferson Parish , Louisiana, acting as governing authority of said Parish: 

SECTION 1. The Amendment No. 12 to Agreement between the Parish of 
Jefferson and GCR, Inc. to extend the contract date until March 31 , 2020 is hereby 
approved. 

SECTION 2. That, the contract shall be amended as provided in the attached , 
Amendment No. 12. 

SECTION 3. That the Chairperson of the Jefferson Parish Council , or in his 
absence the Vice-Chairperson , be and they are, hereby authorized to execute any and 
all documents necessary to give full force and effect to this resolution . 

The foregoing resolution having been submitted to a vote, the vote thereon was as 
follows : 

YEAS:7 NAYS: None ABSENT: None 
This resolution was declared to be adopted this the 1 Sth day of September, 2019. 
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STATE OF LOUISIANA 
PARISH OF JEFFERSON 

AMENDMENT NO. 12 

TO AGREEMENT BETWEEN 

THE PARISH OF JEFFERSON 

AND 

GCR, INC. 

THIS AMENDMENT made and entered into on this ~ day of 
l\J o v~e.r , 2019 by and between the Jefferson Parish Council, represented 

herein by its Council Chairwoman, Cynthia Lee-Sheng, duly authorized to act by virtue of 
Resolution No. 134312, adopted on the 18th day of September, 2019, and GCR. Inc., 
represented herein by Angele C. Romig , Vice President. 

WITNESS THAT: 
WHEREAS, the Parish entered into an Agreement with GCR, Inc. on May 21 , 2015 

pursuant to Resolution 124753, to assist in the development and drafting of best practices 
in the day to day operation of the Department of Community Development with a contract 
cap of $99,988.64; and 

WHEREAS, Amendment No. 1 approved by Council on August 12, 2015 pursuant to 
Resolution 125420, increased the contract cap to $169,988.64 and expanded the scope 
to include technical assistance associated with HUD's National Disaster Resilience 
Competition; and 

WHEREAS, Amendment No. 2 approved by Council on September 23 , 2015 pursuant 
to Resolution 125683, increased the scope to include assistance with program delivery in 
the Parish's Hurricane Isaac Housing Assistance and Elevation Support Programs and to 
increase the contract cap for expenses associated with the expanded scope in the 
amount of $88,400; and 

WHEREAS , Amendment No. 3 was approved by the Council on March 16, 2016 
pursuant to resolution Number 126722, wherein it was requested to increase the contract 
cap by $58,000 needed to complete the scope of work necessary to ensure that all 
Federal regulations are adhered to and the program remains in compliance on a task 
based program allotment and to extend the contract for one year; and, 

WHEREAS , Amendment No. 4 was approved by the Council on August 24, 2016 
pursuant to Resolution Number 127748, to increase the contract cap by $58,000 needed 
to provide additional staffing for the Community Development Department that has scaled 
from a staff of 45 before Hurricane Katrina and now with a staff of 17 and to provide the 
Community Development Department with assistance with subsidy layering and 
underwriting analysis for the development of a senior housing community previously 
approvE?d by the Council and any other development that the Parish may approve; and , 

WHEREAS, Amendment No. 5 was approved by the Council on February 1, 2017 
pursuant to Resolution Number 128663, to increase the contract cap by $88,500 needed 
to provide additional staffing for the Department of Community Development to adhere to 
the requirements imposed as result of receiving federal assistance and to extend the 
contract date; and, 

WHEREAS , Amendment No. 6 was approved by the Council on May 24, 2017 
pursuant to Resolution Number 129322 to assist with internal and external program audits 
and monitoring reports imposed as result of receiving federal assistance; and, 
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WHEREAS , Amendment No. 7 was approved by the Council on June 28, 2017 
pursuant to Resolution Number 129490 to increase the cap to provide technical 
assistance and additional staffing for the Department of Community Development to 
adhere to the requirements imposed as result of receiving federal assistance, for Senior 
Housing project delivery, and Hurricane Isaac Drainage project for a total increase of 
$124,965; and , 

WHEREAS, the Council adopted Resolution 129895, on August 23 , 2017, amending 
the Long Term Recovery Plan to include the Jefferson Parish Fa9ade Improvement Plan 
and the Update to the Jefferson Parish Comprehensive Plan ; and , 

WHEREAS , there is inadequate staffing personnel for the Department of Community 
Development and that of JEDCO and the Jefferson Parish Planning Department to 
sufficiently execute the provisions of the CDBG and CDBG-DR program; and, 

WHEREAS , Amendment No. 8 was approved by the Council on October 4, 2017 
pursuant to Resolution 130144 to increase the contract cap to provide technical 
assista ce and project delivery to the Department of Community Development for the 
CDBG and CDBG-DR programs for a total increase of $292,749; and , 

WHEREAS, Jefferson Parish is in the process of advertising for a new consultant for 
technical assistance and related management services pursuant to Resolution 130819 
adopted on January 31 , 2018 ; and , 

WHEREAS, Amendment No. 9 was approved by the Council on April 4, 2018, 
pursuant to Resolution Number 131186, to increase the contract cap by an amount not 
to exceed $90,000 and to extend the contract date to September 30, 2019 ; and, 

WHEREAS, Amendment No. 10 was approved by the Council on June 27, 2018, 
pursuant to Resolution Number 131728, to increase the contract cap by an amount not 
to exceed $39,675 .00; and , 

WHEREAS, Amendment No. 11 was approved by the Council on February 27, 2019, 
pursuant to Resolution Number 133160, to increase the contract cap by an amount not 
to exceed $130 ,663.00; and 

WHEREAS, since there are continuing needs of the department and there are ongoing 
projects that need program management, it is in the best interest of Jefferson Parish to 
extend the current Agreement with GCR, Inc. under the same terms and conditions as 
the original agreement and its amendments and Exhibit 0, except that the new 
termination date will be March 31 , 2020. 

NOW, THEREFORE, it is hereby agreed between the parties hereto that Amendment 
No. 12 to the Agreement dated May 21 , 2015, is as follows: 

1.0 Scope of Agreement. FIRM shall provide Technical Assistance to the Department 
of Community Development to obtain a firm that is fami liar with federal regulations, 
state laws, parish ordinances and departmental processes to assist in the 
development and drafting of best practices in the day to day operation of the 
Department of Community Development under RFP No.0315. FIRM shall meet the 
scope of services as per the RFP No. 0315 as amended and the FIRM'S written bid 
proposal dated July 18, 2014, copies of which are on file in the Office of the Chief 
Buyer for the Parish of Jefferson under RFP No. 0315. FIRM shall also provide 
additional services as outlined in Attachment 0 . 
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3.1 Term. The term of th is Agreement shall commence on the date of full execution 
hereof, and shall expire on March 31 , 2020. 

All other terms and conditions of the contract will remain unchanged and in full force and 
effect e~cept as amended herein. 

Thus done and signed on the~ day of f\Jov~- , 2019, quadruplicate originals , 
in the presence of the undersigned competent witnesses. 

Date: _ _ \~\ -_2_2_-\_°'~----

GCR, LLC 
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Request for Proposal 

AFFIDAVIT 
State 

PARISH OF Louisiana 

PARISH/COUNTY OF Orleans 
--'------'--'--'"-'------ --

BEFORE ME, the undersigned authority, personally came and appeai·ed: Angele C. Romig 

-------~' (Affiant) who after being by me duly sworn, deposed and said that he/she 

is the fully authorized Executive Vice President of __,G"'"""C=-'-'R'""'l"""'n-=c""-. ____ (Entity), the party 

who submitted a proposal in response to RFP Number 0315 to the Parish of Jefferson. 
----~ 

Affiant further said: 

Campaign Contribution Disclosures 

(Choose A or B, if option A is indicated please include the required attachment): 

ChoiceA X 
~--

Choice B ---

Attached her~to is a list of all campaign contributions, including the 
date and amount of each contribution, made to current or fonner 
elected officials of the Parish of Jefferson by Entity, Affiant, and/or 
officers, directors and owners, including employees, owning 25% or 
more of the Entity during the two-year period immediately 
preceding the date of this affidavit or the current term of the elected 
official, whichever is greater. Further, Entity, Affiant, and/or Entity 
Owners have not made any contributions to or in support of current 
or fo1mer members of the Jefferson Parish Council or the Jefferson 
Parish President through or in the name of another person or legal 
entity, either directly or indirectly. 

there are NO campaign contributions made which would require 
disclosure under Choice A of this section. 
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Affiant further said : 

Debt Disclosures 

(Choose A Q!: B, if option A is indicated please include the required attachment): 

Choice A ---

Choice B X 

Affiant fu1ther said: 

Attached hereto is a list of all debts owed by the affiant to any 
elected or appointed official of the Parish of Jefferson, and any and 
all debts owed by any elected or appointed official of the Parish to 
the Affiant. 

There are NO debts which would require disclosure under Choice A 
of this section. 

Solicitation of Campaign Contribution Disclosw·es 

(Choose A or B, if option Ais indicated please include the required attachment): 

Choice A ---

Choice B X 

Affiant further said: 

Attached hereto is a list of all elected officials of the Parish of 
Jefferson, whether still holding office at the time of the affidavit or 
not, where the elected official, individually, either by telephone or 

by personal contact, solicited a campaign contiibution or other 
monetary consideration from the Entity, including the Entity's 
officers, directors and owners, and employees owning twenty-five 
percent (25%) or more of the Entity, during the two-year period 
immediately preceding the date the affidavit is signed. Further, to 
the extent known to the Affiant, the date of any such solicitation is 
included on the attached. list. 

there are NO solicitations for campaign contributions which would 
require diselosure under Choice A of this section. 

That Affiant has employed no person, corporation, firm, association, or other organization, 
either directly or indirectly, to secure the public contract under which he received payment, 
other than persons regularly employed by the Affiant whose services in connection with 
the construction, alteration or demolition of the public building or project or in securing 
the public contract were in the regular course of their duties for Affiant; and 
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That no part of the contract price received by Affiant was paid or will be paid to any person, 

corporation, firm, association, or other organization for soliciting the contract, other than 

the payment of their normal compensation to persons regularly employed by the Affiant 

whose services in connection with the construction, alteration or demolition of the public 

building or project were in the regular course of their duties for Affiant. 

Affiant further said: 

Subcontractor Disclosures 

(Choose A or B, if option A is indicated please include the required attachment): 

Choice A x 
---

Choice B ---

Affiant further said that attached is a listing of all subcontractors, 
excluding full time employees, who may assist in providing 
professional services for the aforementioned RFP. 

There are NO subcontractors which would require disclosure under 
Choice A of this section. 

Angele C. Romig 
Printed Name of Affiant 

SWORN AND SUBSCRJBED TO BEFORE ME 

ON THE /() ft.. DAY OF Ju lf;L , 20 fl_. RICHARD U. CAMPBELL 
NOTARY PUBLIC 
BAA NO. 32833 

STATE OF LOUISIANA 
Notary Public 

/lJ l H rr /Lv 
Printed Name of Notary 

~2-~ ~5 
Notary/€· Roll N~ 

My commission ex)ifes f) /u/L {_£. /£ 
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CAMPAIGN CONTRIBUTIONS 

Listed below a re all campaign contributions made to current or former elected offices of the Parish of 
Jefferson by GCR Inc. within the last two years of the date of the affidavit. 

Date 

5/9/19 

GU~ lnr 

l)ll t a-.;esh..:>1f' iJ1 .:.le 500 

Nf'W 0 le.Jn'.. I A 701~1 

Name 

Mike S. Yenn i 

1nfo@G<.:R111roroor"ted corn 

Office Contribution Amount 

Jefferson Parish President $250.00 



• 
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LIST OF SUBCONTRACTORS 

List of subcontractors who may assist in provid ing the professional services for the aforementioned 
RFP: 

Hunt, Guillot & Associates, LLC 

2021 L.ikesnore Dr SIC' 500 

New Orie.Jn~. LA 70: 21 1nro@C,(R1r.corporote,J ,..orn 



Request for Proposal 
Affidavit Instructions 

• Affidavit is supplied as a courtesy to Affiants, but it is 
the responsibility of the affiant to insure the affidavit 
they submit to Jefferson Parish complies, in both form 
and content, with federal, state and parish laws. 

• Affidavit must be signed by an authorized 
representative of the entity or the affidavit will not be 
accepted. 

• Affidavit must be notarized or the affidavit will not be 
accepted. 

• Notary must sign name, print name, and include 
bar/notary number, or the affidavit will not be 
accepted. 

• Affiant MUST select either A or B when required or the 
affidavit will not be accepted. 

• Affiants who select choice A must include an 
attachment or the affidavit will not be accepted. 

• If both choice A and B are selected, the affidavit will not 
be accepted. 

• Affidavit marked NI A will not be accepted. 
• It is the responsibility of the Affiant to submit a new 

affidavit if any additional campaign contributions are 
made after the affidavit is executed but prior to the time 
the council acts on the matter. 

• Failure to submit or properly execute the RFP Affidavit 
will result in the proposal being deemed non-responsive 
in accordance with Sec. 2-895(6) of the Jefferson Parish 
Code of Ordinances 

Instruction sheet may be omitted when submitting the affidavit 



Request for Proposal 

AFFIDAVIT 

ST A TE 0 F Lou is iana 
~~~-----

PARISH/COUNTY OF Jefferson 
~~~-----

BEFORE ME, the undersigned authority, personally came and appeared: ------

_Ja_c_k_H_un_t _ ____ , (Affiant) who after being by me duly sworn, deposed and said that 

he/she is the fully authorized _Y_ic_e_P_re_s_id_en_t ______ ofHunt, Guillot & Associates(Entity), 

03 I 5 Resolution I 3431 2 
the party who submitted a proposal in response to RFP Number , to the Parish of 

Jefferson. 

Affiant further said: 

Campaign Contribution Disclosures 

(Choose A or B, if option A is indicated please include the required 
attachment): 

Choice A - --

Choice B X 

Page 1 of 3 

Attached hereto is a list of all campaign contributions, including 
the date and amount of each contribution, made to current or 
fo1mer elected officials of the Parish of Jefferson by Entity, 
Affiant, and/or officers, directors and owners, including 
employees, owning 25% or more of the Entity during the two-year 
period immediately preceding the date of this affidavit or the 
current tenn of the elected official, whichever is greater. Fu11her, 
Entity, Affiant, and/or Entity Owners have not made any 
contributions to or in support of current or fonner members of the 
Jefferson Parish Council or the Jefferson Parish President through 
or in the name of another person or legal entity, either directly or 
indirectly. 

there are NO campaign contributions made which would require 
disclosure under Choice A of this section. 

Updated 05 .2l.2014 



Affiant further said: 

Debt Disclosures 

(Choose A or B, if option A is indicated please include the required 
attachment): 

Choice A 

Choice B X 

Affiant fu1iher said: 

Attached hereto is a list of all debts owed by the affiant to any 
elected or appointed official of the Parish of Jefferson, and any and 
all debts owed by any elected or appointed official of the Parish to 
the Affiant. 

There are NO debts which would require disclosure under Choice 
A of this section. 

Solici tation of Campaign Contribution Disclosures 

(Choose A or B, if option A is indicated please include the required 
attachment): 

Choice A ---

Choice B X 

Affiant further said: 

Subcontractor Disclosures 

Attached hereto is a list of all elected officials of the Parish of 
Jefferson, whether sti ll holding office at the time of the affi davit or 
not, where the elected official, individuall y, either by telephone or 

by personal contact, solicited a campaign contribution or other 
monetary consideration from the Entity, includ ing the Entity s 
officers, directors and owners, and employees owning twenty-five 
percent (25%) or more of the Entity, during the two-year period 
immediately preceding the date the affidavit is signed . Fuiiher, to 
the extent known to the Affiant, the date of any such solicitation is 
included on the attached list. 

there are NO solicitations fo r campaign contributions which would 
require disclosure under Choice A of this section. 

(Choose A or B, if option A is indicated please include the required 
attachment): 

Choice A X ___,__,,___ 

Choice B ---
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Affiant further said that attached is a listing of all subcontractors, 
excluding full time employees, who may assist in providing 
professional services for the aforementioned RFP. 
There are NO subcontractors which would require disclosure under 
Choice A of this section. 

Updated 05.21.2014 



Affiant further said: 

That Affiant has employed no person, corporation, fim1, associat10n, or other 
organization, either directly or indirectly, to secure the public contract under which he 
received payment, other than persons regularly employed by the Affiant whose services 
in connection with the construction, alteration or demolition of the public building or 
project or in seeming the public contract were in the regular course of their duties for 
Affiant; and 

That no part of the contract ptice received by Affiant was paid or will be paid to any 

person, corporation, finn, association, or other organization for soliciting the contract, 

other than the payment of their normal compensation to persons regularly employed by 

the Affiant whose services in connection with the construction, alteration or demolition 

of the public building or project were in the regular course of their duties for Affiant. 

Jack Hunt 
Printed Name of Affiant 

SWORN AND SUBSCRIBE 

ON THE ~D_A_Y_0~,-=---7""-"'~-

Notary/Bar Roll Number 
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HGA may use the following subcontractor to assist in providing professional services for the referenced 
RFP: 

Gretchen Caillouet & Associates, LLC 



Insurance Declaration Affidavit 
Worker's Compensation 

ST ATE OF Louisiana 

PARISH/COUNTY OF Jefferson 

AFFIDAVIT 

BEFORE ME, the undersigned authority, personally came and appeared, 

_J_a_c_k_H_u_n_t ________ , (Affiant) who after being duly sworn, deposed and said that he/she 

is the fully authorized Vice President of Hunt, Guillot & Associates (Entity), the 

· I / · / RFP 0315 Resolution 134312. f:C . party who submitted a Proposal Contract B1d/RFP SOQ No. , to Je ierson Pansh. 

Affiant further said: 

(1) That affiant has no employees in which Worker's Compensation Insurance is required pursuant 
to state law. 

(2) That if affiant hires employees such that they would be required under state law to obtain 
Worker ' s Compensation Insurance, affiant will notify Jefferson Parish and obtain the proper 
coverage. 

Printed Name of Affiant 

Updated: 05 .28. 14 



Insurance Declaration Affidavit 
Automotive 

STATE OF Louisiana 

PARISH/COUNTY OF Jeffenmn 

AFFIDAVIT 

BEFORE ME, the undersigned authority, personally came and appeared, 

~Ja_c~k_H~u_nt __________ , (Affiant) who after being duly sworn, deposed and said that 

he/she is the fully authorized ~V~i~ce~P~re=s~id~e~n~t _____ of Hunt. Gui llot & Associates 

(Entity), the party who submitted a Proposal/Contract/Bid/RFP/SOQ No. 0315 Resolution 134312 , 

to Jefferson Parish. 

Affiant further said: 

(1) That entity does not own automobiles or use automobiles in the furtherance of the 
services provided under the contract. 

(2) That if the entity obtains automobiles or begins to use automobiles in the furtherance of 
the services provided under the contract, affiant will notify Jefferson Parish and obtain 
the proper coverage. 

LIFETIME COMMISSION 

Updated: 4. 10.2013 
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ACORD® CERTIFICATE OF LIABILITY INSURANCE I DATE (MM/DD/YYYY} 

~ 10/11/2019 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed . If SUBROGATION IS WAIVED, subject to 
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the 
certificate holder in l ieu of such endorsement(s). 

PRODUCER NA~~~cT Robin Strauss 

Risk Strategies Company rA~~NNE,, CvH • (212)669-5400 I rffc Nol: (212) 669-5417 

420 Lexi ngton Avenue ~~t~~ss : rs trauss @risk-strategies . com 

INSURER(SI AFFORDING COVERAGE NAIC # 

New York NY 10170 INSURER A : Continental Casualty Ins 20443 
INSURED INSURER B : Continental Insurance Co 35289 
GCR Inc. INSURER c : Liberty Surplus Insurance Comnanv 10725 
2021 Lakeshore Drive INSURER D: 

Suite 500 INSURER E : 

New Orleans LA 70122 INSURER F : 

COVERAGES CERTIFICATE NUMBER: CL18121795583 REV ISION NUMBER: 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR IAUUL l~Ut>K POLICY EFF POLICY EXP 
LIMITS LTR TYPE OF INSURANCE ' '"on '""'n POLICY NUMBER IMM/DDIYYYYl IMM/DDIVYYYl 

x COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 1 , 000 , 000 
~ D CLAIMS-MADE W OCCUR 

uAMACit: I u Kt:NTt:D 
A PREMISES !Ea occurrence\ $ 1,000,000 ...___ 

x 605667975 2 12/21/2018 2/15/2020 MED EXP (Any one person) $ 15,000 -
...___ PERSONAL & ADV INJURY $ 1,000,000 

GEN"LAGGREGATE LIMIT APPLIES PER: GENERALAGGREGATE s 2 , 000 , 000 

~ POLICY D ~m D LOG PRODUCTS - COMP/OP AGG $ 2,000,000 

OTHER: $ 

AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT s 1 , 000 , 000 <Ea accident\ '---
x ANY AUTO BODILY INJURY (Per person) s 

A .__ 
ALL OWNED 

~ 

SCHEDULED x 6056679749 12/21/2018 2/15/2020 BODILY INJURY (Per accident) s 
'--- AUTOS .___ AUTOS 

NON-OWNED PROPERTY DAMAGE s .__ HIRED AUTOS .___ AUTOS CPer accident\ 

$ 

x UMBRELLA LIAB H OCCUR EACH OCCURRENCE $ 24 000 000 .__ 
B 

EXCESS LIAB CLAIMS-MADE AGGREGATE $ 24 000 000 

OED I I RETENTION s 6056679797 12/21/2018 2/15/2020 s 
WORKERS COMPENSATION X I ~~fTuTE I I OTH-

ER AND EMPLOYERS' LIABILITY YIN 
ANY PROPRIETOR/PARTNER/EXECUTIVE D E.L. EACH ACCIDENT $ 1 000 000 
OFFICER/MEMBER EXCLUDED? N / A 

B (Mandatory In NH) 6056679766 12/21/2018 12/21/2019 E.L. DISEASE - EA EMPLOYEE s 1 000 000 
If yes, describe under 
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT $ 1 000 000 

c Technology & Misc . Prof E05NABKU8A002 (Claims made 12/21/2018 2/15/2020 10,000,000 

Liab , Data Breach (Cyber) w/continuity date 5/3/16) 

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached II more space Is required) 

The Parish of Jefferson, its Districts , Departments and Agencies under the direction of the Parish 
President and the Parish Council are included as Additional Insu red on General Liability and 
Automobile Liability as specifically required by written contract , per policy terms, conditions and 
exclusions . Waiver of subrogation in favor of The Parish of Jefferson, its Districts, Departments and 
Agencies under the direction of the Parish President and the Parish Council under the General Liabili ty 
and Workers Compensation coverages, as specifically required by written contract , per policy terms, 
conditions and exclusions. 

CERTIFICATE HOLDER CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 

Jeffe rson Parish Department of Corcununity THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

Development , STE 605 
1221 Elmwood Park Blvd 
Je f ferson, LA 70123 AUTHORIZED REPRESENTATIVE 

I 
Mi c hael Chri s tia n / LZF -')?;?,6 ~ 

© 1988-2014 ACORD CORPORATION. All rights reserved. 

ACORD 25 (2014/01) 
INS025 (201401) 

The ACORD name and logo are reg istered marks of ACORD 
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ACORD~ CERTIFICATE OF LIABILITY INSURANCE I 
DATE (MMIDD/YYYY) 

~ 10/11/2019 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW . THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed . 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
th is certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

PRODUCER CONTACT 
NAME: 

Willis Towers Watson Southeast , Inc . fka Willis of Tennes see , Inc . r .. ~gN"Tn Extl: 1-877-945- 7378 I FAX 
c / o 26 Century Blvd IAIC Nol: 1 - 888-467-2378 

E-MAIL 
P . O. Box 305191 ADDRESS: certificates@willis.com 
Nashville , TN 372305191 USA INSURER(S) AFFORDING COVERAGE NAIC# 

INSURER A : Continental Casualty Company 20443 

INSURED INSURER B : Valley Forge Insurance Company 20508 
Hunt Guillot & Associates , LLC 
P.O . Box 580 (71273 ) INSURER C : American Casualty Company of Readi ng Penns 20427 

603 Reynolds Drive INSURER D: Landmark American Insuran ce Company 33138 
Ruston, IA 7 127 0 

INSURER E : 

INSURER F : 

COVERAGES CERTIFICATE NUMBER: Wl3360133 REVISION NUMBER: 

TH IS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCU MENT WITH RESPECT TO WH ICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN , THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
TYPE OF INSURANCE 

ADDL SUBR POLICY EFF POLICY EXP 
LIMITS LTR 1 1.,~n l wvn POLICY NUMBER IMM/DD/YYYY\ IMM/DD/YYYY\ 

x COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 1 , 000 , 000 
~ D CLAIMS-MADE 0 OCCUR ~~~~~~~9E~~~~r~ence' $ 100 , 000 

A MED EXP (Any one person) s 15 , 000 
~ 

y y 6075573315 01/01/2019 01/01 / 2020 1 , 000 , 000 PERSONAL & ADV INJURY $ 
~ 

GEN'L AGGREGATE LIMIT APPLIES PER: GENERALAGGREGATE s 2 , 000 , 000 

~ POLICY 0 mg: D LOC PRODUCTS · COMP/OP AGG $ 2,000 , 000 

OTHER: $ 

AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT $ 1 , 000 , 000 IEa accident\ 

x ANY AUTO BODILY INJURY (Per person) $ 
~ -B OWNED SCHEDULED y 01 / 01 / 2019 01 / 01 / 2020 6075573329 BODILY INJURY (Per accident) $ 
~ AUTOS ONLY ~ AUTOS 
x HIRED x NON-OWNED PROPERTY DAMAGE $ 
~ AUTOS ONLY ~ AUTOS ONLY IPer accident\ 

$ 

UMBRELLA LIAB H OCCUR EACH OCCURRENCE $ 
<----

EXCESS LIAB CLAIMS-MADE AGGREGATE $ 

OED I I RETENTION $ $ 

WORKERS COMPENSATION x I ~~~TUTE I I OTH· 
AND EMPLOYERS' LIABILITY ER 

Y I N 1 , 000 , 000 c ANYPROPRIETOR/PARTNER/EXECUTIVE B E.L. EACH ACCIDENT s 
OFFICER/MEMBER EXCLUDED? N/ A y WC 6 75573332 01/01/2019 01/01 / 2020 
(Mandatory In NH) E.L. DISEASE· EA EMPLOYEE $ 1,000 , 000 
If yes. describe under 

E.L. DISEASE· POLICY LIMIT $ 1 , 000 , 000 DESCRIPTION OF OPERATIONS below 

D Profess i onal Liabil i t y LHR773564 01/01/2019 01/01 / 2020 Per Aggregate $10 , 000 , 000 

Per Claim $10 , 000 , 000 

Ded . Indemnity $250 , 000 

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space Is required) 

NOTE : Pollution coverage i f the pollution event was caused by a professional service only . IE an error in des i gn . CPL 

covers pollution conditions arising from " your work , " only . No other Pollution Coverage is included . 

GCR I nc . and The Parish o f Jefferson , its Districts , Departments and Agencies under the directi on of the Parish 

President and the Parish Council are included as Additional Insureds as respects to General Liability and Automobile 

Liabil ity . 

CERTIFICATE HOLDER CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

GCR Inc. 
2021 Lakeshore Drive 

AUTHORIZED REPRESENTATIVE 

Suite 500 ~~r New Orleans , LA 70122 

© 1988-2016 ACORD CORPORATION. All rights reserved. 

ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD 

S R ID : 18666261 BATCH : 1408640 



ADDITIONAL REMARKS SCHEDULE Page 

AGENCY NAMED INSURED 
Willis Towers Watson Southeast , Ino. fka Wi lli s of Tennessee , I nc. 

Hunt Guillot & Associa tes, LLC 
P.O. Box 580 (71273) 

POLICY NUMBER 603 Reynolds Drive 
See Pa ge l Ruston , LA 71270 

CARRIER I NAIC CODE 
See Page l See Page l EFFECTIVE DATE: See Page l 

ADDITIONAL REMARKS 

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM, 

FORM NUMBER: 25 FORM TITLE: Certificate of Liability Insurance 

Waiver of Subrogation applies in favor of Additional Insureds with respects to General Liability and Workers 

Compen sation coverage as permitted by law . 
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TO: 

MEMORANDUM 

Tamithia Shaw, Director, Jefferson Parish Department of Community 
Development 

FROM: Adrienne Duncan, GCR Inc. 

Contract Amendment 

March 1, 2018 

SUBJECT: 

DATE: 

Per the request of the Jefferson Parish Community Development Department QPDCD), GCR 

submits the below scope and budget to continue our support to the parish for an additional 

six-month period while the procurement process is completed. In response to the needs of 

JPDCD, GCR proposes to provide assistance in the following areas: 

CDBG and HOME Technical Assistance 
The budget reflected in this proposal would maintain the same scope as the original contract 

and subsequent extensions and enable GCR to continue the level of technical assistance our 

team currently provides to the JPDCD staff, thereby supporting JPDCD's administration of 

its program portfolio and the department's continued efforts to meet all HUD requirements 

and expenditure deadlines for its entitlement and disaster recovery programs. Anticipated 

services include support on current and future monitoring visits, procurements, and trainings, 

assisting with subrecipient applications and implementation, development of program policies 

and procedures, development and submissions of action plans and amendments, development 

of consolidated plans or amendments, and other JPDCD programmatic and regulatory 

support. 

Estimated Level of Effort: 500 hours 

Deliverables: Weel<ly meetings with JPDCD staff, updates to policy and procedure 

manuals as needed, on-call technical assis tance, HUD regulatory trainings on topics 

determined by JPDCD, and regulatory guidance. 

www.GCRincorporat ed.com • University of New Orleans Research & Technology Park 

2021 Lakeshore Drive • New Orleans, LA 70122 •TEL 504 304 2500 / 800 259 6192 •FAX 504 304 2525 
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MEMORANDUM 

CDBG-DR TechnicalAssistance 
GCR will provide on-call technical assistance to JPDCD, parish departments and agencies, 

and subrecipients that are part of the implementation of the Hurricane Isaac allocation. The 

technical assistance may include, bur is not limited to , meetings, trainings, presentations, the 

development of forms, checklists, policies, and procedures, or other needs to meet the 

programmatic and regulatory requirements of the grant. 

Budget 

Estimated Level of Effort: 300 hours 

Deliverables: Weekly meetings wi th JPDCD staff, updates to policy and procedure 

manuals as needed, on-call technical assistance, HUD regulatory trainings on topics 

determined by JPDCD, and regulatory guidance specific to CBDG-DR grant 

implementation. 

We propose to undertake this work on a time and materials basis, using a blended rate of 

$ 105.80 per hour. Our proposed budget for the scope of services outlined in this proposal is 

below. 

Task Budget 

CBDG and HOME Technical Assistance $52,900 

CD BG-DR Technical Assistance $31,740 

Total $84,640 
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1.1 Background 

REQUEST FOR PROPOSAL 
FOR 

TECHNICAL ASSISTANCE 

Jefferson Parish Department of Community Development receives over $3,000,000 
annually from the U.S. Department of Housing and Urban Development to develop 
effective community development programs to serve the residents of Jefferson Parish . 
The management of the large number of dollars requires written processes and policies 
to be implemented that are in compliance with all applicable laws. 

1.1.1 Purpose 

The purpose of this Request for Proposal (RFP) is to obtain competitive proposals as 
allowed by Jefferson Parish Code of Ord inances Section 2-895 et. seq. from bona fide, 
qualified proposers who are interested in providing Scope of Work as defined in Part II 
hereof. By submitting a proposal, vendor agrees to comply with all provisions of 
Louisiana law as well as compliance with the Jefferson Parish Code of Ordinances, 
Louisiana Code of Ethics, applicable Jefferson Parish ethical standards and Jefferson 
Parish standard terms and conditions as adopted by Council Resolution. 

1.1 .2 Goals and Objectives -

The Department of Community Development desires to obtain a firm that is familiar with 
the federal regulations, state laws, parish ordinances and departmental processes to 
assist in the development and drafting of best practices in the day to day operation of 
the Department of Community Development. 

References: Proposers should provide a minimum of three (3) references, with 
current contact information, for projects of similar scope and size. 

1.2 Schedule of Events 

Date 
1. RFP mailed to prospective proposers 6/18/14 

2. Pre-Proposal Conference (if required) Not Required 

3 

Time (CST) 
At least 30 days 
prior to the last day 
that proposals will 
be accepted 

10-1 4 days after 
RFP mailed 
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3. Deadline to receive written inquiries 

4. Proposal Receipt Date and Time 

5. RFP Evaluation Committee Meeting 

7/02/14 

7/18/14 

7-10 days after Pre­
proposal 
Conference 

4:30 PM 

TBD (approx. 2 
weeks after 
proposal receipt) 

Proposers are encouraged to check the general information board in the General 
Government Building located at 200 Derbigny St. , Gretna and the Joseph S. Yenni 
Building located at 1221 Elmwood Park Blvd., Jefferson. Additionally proposers may 
check for meeting information posted on the Jefferson Parish website. 

6. Council Selection via resolution 

7. Contract Ratification via resolution 

To be scheduled 
(approx. 3-4 weeks 
after 5.) 

To be scheduled 
(Approx. 3-4 weeks 
after 6.) 

NOTE: The Parish of Jefferson reserves the right to deviate from these dates. 

1.3 Proposal Submittal 

All proposals including mandated affidavits in accordance with Section 2-895 of the 
Jefferson Parish Code of Ordinances shall be received by the Jefferson Parish 
Purchasing Department no later than date and time shown in the Schedule of 
Events in order to be considered responsive. 

Important- Clearly mark outside of envelope, box or package with the following 
information and format: 

• Proposal Name: PROVIDE TECHNICAL ASSISTANCE TO THE 
DEPARTMENT OF COMMUNITY DEVELOPMENT 

• Proposal No. 0315 
• Proposal Receipt Date and Time: JULY 18, 2014 at 4:30 PM 

Proposals will be received at: 
Jefferson Parish Purchasing Department 
200 Derbigny Street, Suite 4400 
Gretna, Louisiana 70053 

4 
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Proposer is solely responsible for ensuring that its courier service provider makes inside 
deliveries to our physical location. Jefferson Parish Purchasing is not responsible for 
any delays caused by the proposer's chosen means of proposal delivery. 

Proposer is solely responsible for the timely delivery of its proposal. Late proposals 
will not be accepted . 

PROPOSALS SHALL NOT BE OPENED PUBLICLY. Cost Proposals (Price 
Schedules) shall be submitted in separate, sealed envelopes and shall remain 
sealed until the RFP Evaluation Committee meeting. PRICES SHALL NOT BE 
READ UNTIL THE COMPLETION OF THE TECHNICAL EVALUATION. Cost shall 
be worth twenty percent (20%) of the total points assigned. Evaluation of cost 
shall take place after technical evaluation has been completed. 

1.4 Proposal Response Format 

Proposals submitted for consideration should follow the format and order of 
presentation described below: 

A. Cover Letter: Containing summary of Proposer's ability to perform the 
services described in the RFP and confirms that Proposer is willing to 
perform those services and negotiate a contract with the Parish. The 
letter shall be signed by a person having authority to negotiate and to 
commit the Proposer to a contract. If proposer is a sole-proprietorship, 
proposer must include a statement that the company is a sole­
proprietorship signed by the owner. If proposer is an agency, corporation, 
partnership or other legal entity, the president, vice-president, secretary or 
treasurer, or an authorized agent shall sign the proposal, and satisfactory 
evidence of the authority of the person signing for the agency, corporation, 
partnersh ip or other legal entity shall be attached to the proposal. A 
sample corporate resolution may be downloaded from the Purchasing 
Department webpage of the Jefferson Parish website. 

Proposers should exhibit their understanding and approach to the project 
and address how each element will be accomplished. Proposers 
are advised that except as otherwise provided by law, all documents 
submitted to the Parish under this RFP are subject to the Louisiana Public 
Records Act, LSA-R.S. 44:1 et seq., and may be released when a public 
records request is made in accordance with the law. 

B. Table of Contents: Organized in the order cited in the format contained 
herein. 

C. Proposer Qualifications and Experience: History and background of 
Proposer, financial strength and stability, including but not limited to 
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financial status with related services to government entities existing 
customer satisfaction, demonstrated volume of merchants, etc. 

D. Technical Proposal: Illustrating and describing compliance with the RFP 
requirements defined in the Scope of Work/Services (Part II) and Proposer 
Qualifications. 

E. Innovative Concepts: Present innovative concepts, if any, not discussed 
above for consideration . 

F. Project Schedule: Detailed schedule of implementation plan for pilot (if 
applicable) and full implementation. This schedule is to include 
implementation actions, timelines, responsible parties, etc. 

G. Financial Profile: Firms are requested to submit documentation from the 
past three (3) years demonstrating firm's financial stability. 
Documentation may include audited financial statements including 
balance sheets, income statements, documentation regarding retained 
earnings, assets, liabilities, etc. Such information should be included in 
the technical portion of the proposal submission and MUST NOT be 
included with the cost proposals. 

H. Cost Proposal : Proposer's fees and other costs shall be submitted in a 
separate sealed envelope with proposal submission in accordance with 
section 1.3 above. This cost proposal shall include any and all costs the 
Proposer wishes to have considered in the proposed contractual 
arrangement with the Parish of Jefferson. Cost shall be worth twenty 
percent (20%) of the total points assigned . Evaluation of cost shall take 
place after technical evaluation has been completed ... 

1.4.1 Number of Response Copies 

Each Proposer shall submit one (1) signed original response along with six (6) 
additional copies of the proposal, including mandatory affidavits (signed and properly 
notarized) in original format. In addition , proposer must submit a copy on CD-R/CD-RW 
media or flash drive as long as data on the disc and/or flash drive is formatted to open 
in the standard Microsoft Office suite programs (.xis, .doc, .ppt) . PDF files are also 
acceptable. Cost proposals should not be included in the electronic submission. 

Cost proposals must be submitted in a separate sealed envelope, which contains one 
(1) original and six (6) additional copies. The envelope will remain sealed until the 
evaluation committee meets and scores all technical components of th is RFP as 
indicated in the evaluation criteria. 
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1.4.2 Legibility/Clarity 

Responses to the requirements of this RFP in the formats requested are desirable with 
all questions answered in as much detail as practicable. The proposer(s) response 
shall to demonstrate an understanding of the requirements. Proposals shall be 
prepared simply and economically, providing straightforward, concise descriptions of the 
proposer(s) ability to meet the requirements of the RFP. Each Proposer is solely 
responsible for the accuracy and completeness of its proposal. 

1.5 Proposal Clarifications Prior to Submittal 

1. 5.1 Pre-proposal Conference 

NOT REQUIRED FOR THIS RFP 

1.5.2 Written Inquiries 

The Parish shall only consider written and timely communications from proposers. No 
negotiations, decisions, or actions shall be binding as a result of any oral discussions 
with any parish employee or Parish consultant. Answers to questions that materially 
change or substantially clarify the RFP shall be addressed by addendum and provided 
to all prospective proposers. 

1. 5.3 Inquiry Periods 

An initial inquiry period is hereby firmly set for all interested proposers to perform a 
detailed review of the RFP documents and to submit any written questions relative 
thereto. Without exception, all questions MUST be in writing (even if an answer has 
already been given to an oral question during the Pre-proposal conference) and 
received by the close of business on the Inquiry Deadline date set forth in the Schedule 
of Events. Initial inquiries shall not be entertained thereafter. All official responses to 
inquiries will be communicated in the form of an addendum. 

The Parish of Jefferson shall not and cannot permit an open-ended inquiry period, as 
this creates an unwarranted delay in the procurement cycle and operations of our 
agency and departments. The Parish of Jefferson reasonably expects and requires 
responsible and interested proposers to conduct their in-depth proposal review and 
submit initial inquiries in a timely manner. 

A final 3-day inquiry period may be granted, if additional questions or requests for 
clarification are received as a result of an addendum. Questions relative to the 
addendum shall be submitted no later than three full working days, 4:30pm , from the 
date the addendum is posted . If necessary, another addendum will be issued to 
address any final questions received. Thereafter, all proposal documents, including but 
not limited to the specifications, terms, conditions, plans, etc. , will stand as written 
and/or amended clarified by any addendum issued as a result of the final inquiry period. 
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Said written inquiries submitted in writing by the proposer, shall clearly cross-reference 
the relevant RFP section. The Parish shall only respond to those inquiries received by 
the established deadline. Answers to questions that change or substantially clarify the 
solicitation shall be issued by addendum and provided to all prospective proposers. 

Inquiries in accordance with this section may be delivered by regular mail, express 
courier, e-mail, hand, or fax to: 

Jefferson Parish Purchasing Department 
Attn : Sidney Duffy, Buyer II 
200 Derbigny Street, Suite 4400 
Gretna, Louisiana 70053 
Phone: (504)364-2678 Fax: (504)364-2693 
Buyer Email : sduffy@jeffparish.net 

1.6 Required Signed and Notarized Affidavits 

Affidavits in accordance with Section 2-895 et. seq. of the Jefferson Parish Code 
of Ordinances are required with proposal submission. For the convenience of 
vendors , these affidavits have been combined into one form entitled, Request for 
Proposal Affidavit. This affidavit (Request for Proposal Affidavit) must be 
completed, signed, properly notarized and submitted in its original format with 
the proposal submission. 

*Pre-placed emergency contracts, as defined by Section 2-917 of the Jefferson 
Parish Code of Ordinances, shall be exempted from submitting the Sub­
contractor Affidavit. As such, this section is NOT required to be completed in the 
Request for Proposal Affidavit. However, a list of all sub-contractors used in the 
performance of the pre-placed emergency contracts shall be submitted prior to 
payment on the contract. 

A. All persons or firms who are under contract which were awarded on a non-bid 
basis with Jefferson Parish or with any of its agencies, divisions or special 
districts or who submit responses to any request for submittals to contract on 
a non-bid basis with Jefferson Parish or with any of its agencies, divisions or 
special districts must identify all subcontractors and persons, excluding full 
time employees of the firm , who would assist in providing services or 
materials under the contract or who would share in any fees, commissions or 
other remuneration under the contract. Each such subcontractor or person 
shall submit all documents and information required by this section. 
Substitutions or subsequent addition of subcontractor(s) or other persons to 
this RFP and any ensuing contract must be requested in writing and ratified 
by Council resolution. Said written request shall provide to the detailed 
justification of the compelling need for such addition substitution. 
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1. 7 Proposal Guarantee 

NOT REQUIRED FOR THIS RFP 

1.8 Performance Bond 

NOT REQUIRED FOR THIS RFP 

1. 9 Changes, Addenda, Withdrawals 

If the proposer needs to submit changes or addenda, proposers shall submit changes or 
addenda in writing, signed by an authorized representative of the proposer. All 
addenda and changes must cross-reference the relevant RFP section. Said changes or 
addenda shall be delivered prior to the RFP proposal receipt date and submitted in a 
sealed envelope to be opened contemporaneously with the proposal submission. 
Proposer(s) request(s) for withdrawal of responses to this RFP must be submitted in 
writing and received prior to the RFP receipt date as set forth in the Schedule of Events. 

1.10 Cost of Offer Preparation 

All submissions in response to this RFP shall be at the sole cost and expense of the 
proposer and shall not be subject to reimbursement by the Parish of Jefferson. 

1.11 Standard Terms and Conditions and Non-negotiable Contract Terms 

1.11 (A) The standard general terms and conditions used by Jefferson Parish may 
be found in Resolution No. 113646. A copy may be obtained from the Parish Clerk's 
Office, 6th Floor, General Government Building, 200 Derbigny Street, Gretna, LA 
70053, 364-2626. A copy of the resolution may also be downloaded by viewing the 
Purchasing Department webpage of Jefferson Parish website. 

1.11 (8) Non-negotiable contract terms include but are not limited to taxes , 
assignment of contract, audit of records, EEOC and ADA compliance, record retention, 
content of contract/order of precedence, contract changes, force majeure, governing 
law, including ethics statements, claims or controversies, and termination based on 
contingency of appropriation of funds. 

1.11(C) It shall be the duty of every parish officer, employee, department, agency, 
special district, board , and commission; and the duty of every contractor, subcontractor, 
and licensee of the parish , and the duty of every applicant for certification of eligibil ity for 
a parish contract or program, to cooperate with the Inspector General in any 
investigation, audit, inspection , performance review, or hearing pursuant to Jefferson 
Parish Code of Ordinances Section 2-155.10 (19) . By submitting a bid , vendor 
acknowledges this and will abide by all provisions of the referenced Jefferson Parish 
Code of Ord inances. 
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1.12 Taxes 

Any applicable taxes shall be assumed to be included within the proposer's pricing 
schedule. 

1.13 Proposal Validity 

All proposals shall be irrevocable and considered valid from the receipt date for 
acceptance until such time an agreement is executed . 

1.14 Prime Contractor Responsibilities 

The selected proposer shall be required to provide all items and services offered in his 
proposal. The Proposer shall be the sole point of contact for all contractual matters, 
including payment of any and all charges resulting under the contract. 

1.15 Sub-Contractor Responsibilities 

If the proposer intends to subcontract portions of the work, the proposer shall include 
the name of the subcontractor and specific designations of the tasks to be performed 
by respective subcontractor(s). The minimum requirements and information requested 
of the proposer under the terms of this RFP shall also be required for each 
subcontractor and shall be included in the proposal. Unless specifically permitted in the 
contract with the Parish of Jefferson, the prime contractor(s) shall not contract with any 
other party for furnishing any of the work herein contracted without the ratification by 
Jefferson Parish Council resolution . 

1.16 Written or Oral Discussions/Presentations 

The Parish may conduct written or oral discussions with proposer(s) to clarify and/or 
enhance the Parish's understanding of submitted material. Any commitments or 
representations made during these discussions, if conducted, may become formally 
recorded in the final contract. Conversely, the Parish may make awards based on initial 
offers. Neither negotiations nor changes to proposals will be allowed during these 
discussions. 

1.17 Acceptance of Proposal Content 

Proposer's submission to this RFP shall be construed as an acceptance to be bound by 
the terms and conditions stated herein. Any action in contradiction of this acceptance 
may result in rejection by the JP Counci l. 
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1.18 Contract Negotiations 

The administration shall negotiate the details of service delivery, the terms of the 
contract, and the contract price most advantageous to the Parish with the proposer(s) 
selected by the Jefferson Parish Council and submit the contract, in final form, to the 
Jefferson Parish Council for ratification . Contract negotiations are limited by section 
1.11 Non-negotiable Contract Terms in this RFP. In the event a contract cannot be 
successfully negotiated , the evaluation committee shall seek authorization from the 
Jefferson Parish Council to negotiate a contract with another proposer under that RFP. 

1.19 Cancellation of RFP or Rejection of Proposals 

In accordance with Section 2-895 of the Parish of Jefferson Code of Ord inances, the 
Parish through its Council may reject any or all proposals received in response to this 
RFP, or cancel th is RFP prior to proposal receipt date if in the best interest of the 
Parish. 

1.20 Evaluation and Selection 

In conformity with Section 2-895 of the Jefferson Parish Code of Ordinances, all 
proposer submissions will be evaluated by the RFP Evaluation Committee. Before 
beginning the evaluation process, the evaluation committee must review the RFP, 
concerning not only the task of description but also the qualifications and the evaluation 
criteria. The Evaluation Committee shall be comprised of members from requesting 
department(s), Research and Budget, Purchasing, Finance and Legal Department 
(Parish Attorney's Office). The representative of the Legal Department shall act as 
secretary of the evaluation committee, and is solely responsible for disseminating all 
information received during the review process. Also, if deemed necessary and duly 
authorized by Counci l resolution, additional employees of Jefferson Parish may be 
appointed as members of the RFP Evaluation Committee. After completion and tallying 
of the techn ical evaluation scores, each scoring evaluation committee member shall 
sign and date his individual score sheet. After the secretary of the evaluation committee 
collects all individual score sheets, the Purchasing Department and the requesting 
department shall tally the individual scores to obtain a total technical evaluation score 
for each proposer. Following the tabu lation of technical scores, the Purchasing 
Department shal l open the sealed pricing proposals, and shall read the pertinent 
portions of those pricing proposals aloud . To the extent necessary, the evaluation 
committee may further review and analyze the cost proposals and/or request and 
receive clarification of the pricing information provided by the proposers for submission 
to the Council. After discussion of all price proposals, the Finance Department shall 
calculate the cost evaluation portion of the scoring sheet, using the pricing proposals 
submitted by proposers and the formula below. The cost evaluation shall constitute 
twenty percent of the total points assigned , and will be based upon standard cost rates 
submitted by the proposers. The proposer with the lowest cost shall receive the highest 
cost evaluation score. Other proposers will receive a cost score computed as follows : 
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CS = (LPC/PC*X) 
Where: CS = Computed cost score for Proposer 
LPC = Lowest proposed cost of all Proposers 
PC = Proposer's cost 
X = 20% of the total number of points assigned. 

After the Finance Department completes the cost evaluation scores, the Purchasing 
Department and the requesting department shall each add the cost evaluation scores 
for each proposer to the tabulated technical scores of each proposer, totaling the final 
number of points assigned to each proposer. The tabulated score sheet shall be signed 
and dated by the Purchasing Department and the requesting department. The 
secretary of the evaluation committee shall collect all individual and tabulated score 
sheets and deliver them to the Council Clerk. The Evaluation Committee shall prepare 
and forward to the Jefferson Parish Council a memorandum identifying the qualified 
firms and explaining their rationale. Attached to the memorandum shall be copies of the 
cost proposals received in accordance with the RFP, along with any analysis or 
clarification completed regarding those pricing criteria . A list of names of the responsive 
and responsible proposers shall be submitted to the Council along with a list of the non­
responsive and non-responsible offers. Responsibility of a proposer shall be 
determined in accordance with competitive sealed bids in the Revised Statutes of the 
State of Louisiana. Responsiveness shall be determined considering the materials that 
the proposer has submitted and the core requirements of the RFP. Proposers are 
invited to attend the evaluation meeting(s) and are encouraged to check the Jefferson 
Parish website for meeting details. 

Upon completions of its analysis, the Council may either (i) adopt the resolution 
selecting the proposer(s) to supply the non-standard item(s) or perform the statement of 
work or scope of services; or (ii) reject all proposals. Selection shall be made by 
Council from the list of responsive and responsible proposers under the RFP as 
communicated by the RFP evaluation committee secretary. 

Award of the contract may be made without discussions after proposals are received 
and evaluated. Proposals should , therefore, be submitted on the most favorable terms 
which the proposer can submit, from a technical standpoint; and from a price 
standpoint. If the evaluation committee determines that discussions are necessary, 
written submissions or oral discussions/presentations may be required from all 
proposers. 

1.21 Insurance Requirements 

Contractor shall furnish the Parish with certificates of insurance evidencing mandating 
coverage(s) pursuant to Resolution No. 113646 and Attachment "A". A copy of 
Resolution No. 113646 may be downloaded from the Purchasing Department webpage 
on the Jefferson Parish website. 
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1.22 Subcontractor Insurance 

The Contractor shall include all subcontractors as insured under its pol icies or shall 
furnish separate certificates for each subcontractor. All coverages for subcontractors 
shall be in conformity with Resolution No. 113646. A copy of Resolution No. 113646 
may be downloaded from the Purchasing Department webpage on the Jefferson Parish 
website. 

1.23 Indemnification 

Proposer shall agree to indemnify and hold the Parish of Jefferson, its departments, 
agencies, boards and commissions, officers, agents, servants and employees, including 
volunteers, harmless against any and all claims, demands, suits, costs, liabilities or 
judgments for sums of money, and fines or penalties asserted by any party, firm or 
organization for loss of life or injury or damages to person or property, growing out of, 
resulting from, or by reason of any negligent acts, errors, and/or omissions by Proposer, 
its agents, servants or employees, while engaged upon or in connection with the 
services required to be performed by Proposer under this RFP. 
Further, Proposer shall agree to indemnify the Parish of Jefferson, its departments, 
agencies, boards and commissions, officers, agents, servants and employees, including 
volunteers for all reasonable expenses and attorney's fees incurred by or imposed in 
connection therewith for any loss, damage, injury or other casualty pursuant to this 
RFP. Proposer additionally shall agree to pay all reasonable expenses and attorney's 
fees incurred by the Parish of Jefferson, its departments, agencies, boards and 
commissions, officers, agents, servants and employees, including volunteers in 
establishing the right to indemnity pursuant to the provisions stated herein. 

1.24 Fidelity Bond Requirements 

NOT REQUIRED FOR THIS RFP 

1.25 Payment for Services 

The Contractor shall address and send the invoice to the Jefferson Parish Department 
of Community Development pursuant to the payment terms negotiated in the 
agreement. Payments wi ll be made by the Jefferson Parish Department of Community 
Development no earlier than thirty (30) days after receipt of a properly executed invoice, 
and approval by the Jefferson Parish Department of Community Development. Invoices 
shall include the contract and order number, using department and product purchased . 
Invoices submitted without the referenced documentation will not be approved for 
payment until the required information is provided . 

With each invoice submitted , the person or firm holding said non-bid contract shall 
acknowledge that no subcontractors or other persons have been added to the contract 
without prior council approval by resolution . Fai lure to comply with this section shall 
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result in penalties imposed upon the person or firm under contract as set forth in section 
2-935.1 for professional service providers. 

Successful vendors submitting payment requests for services in connection with 
pre-placed emergency contracts, as defined by Section 2-917 of the Jefferson 
Parish Code of Ordinances shall provide a list of all sub-contractors used in the 
performance of the pre-placed emergency contracts prior to payment on the 
contract. 

1.26 Termination 

The proposer affirmatively acknowledges and agrees that the terms of any ensuing 
agreement shall be binding upon the parties hereto until the work has been completed 
and accepted by the PARISH; but said agreement may be terminated under any or all of 
the following conditions: 
A. By mutual agreement and consent of the parties hereto. 
B. By the PARISH as a consequence of the failure of successful proposer(s) to 
comply with the terms or quality of work in a satisfactory manner, proper allowance 
being made for circumstances beyond the control of successful proposer(s) provided 
the PARISH will give successful proposer(s) written notice of any such failure and ten 
(10) days (or more if authorized in writing by the MANAGER) to cure any such failure. 
C. By either party upon failure of the other party to fulfill its obligation as set forth in 
the Agreement. 

D. By the PARISH for convenience by issuing successful proposer(s) thirty 
(30) days written notice. 

Notwithstanding the foregoing , the Jefferson Parish Council may by resolution 
terminate this Agreement in the event false or misleading information is given to the 
Parish: (i) in the required professional services questionnaire; (ii) in the affidavit 
identifying all subcontractors and persons, excluding full time employees of the firm, 
who would assist in providing professional services for the project; or (iii) in the 
acknowledgment submitted with each invoice that no subcontractors or persons, 
excluding full time employees of the firm , have been added without prior council 
approval by resolution . Any and all parties found to be in violation of the provisions of 
this Paragraph , or of the provisions of Section 2-928(C) of the Jefferson Parish Code of 
Ordinances, including, but not limited to, the person or firm party to this Agreement to 
provide services hereunder and any and all subcontractors improperly added thereto 
shall be disqualified from contracting with the Parish to provide any services for a period 
of one (1) year after such violation is discovered, and FIRM agrees to pay PARISH 
liquidated damages in the amount of five thousand and 00/100 dollars ($5,000.00) for 
each such violation 

The continuance of this contract is contingent upon the appropriation of funds to fulfill 
the requirements of the contract by the Jefferson Parish Council. If the Council fails to 
appropriate sufficient monies to provide for the continuation of the contract, or if such 
appropriation is reduced by the veto of the Parish President to prevent the total 
appropriation for the year from exceeding revenues for that year, or for any other lawful 
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purpose, and the effect of such reduction is to provide insufficient monies for the 
continuation of the contract, the contract shall terminate on the date of the beginning of 
the first fiscal year for which funds are not appropriated. 

The Parish of Jefferson does not obligate itself to contract for or accept more than their 
actual requirements during the period of this agreement, as determined by actual needs 
and availability of appropriated funds. 

1.27 Assignment 

The proposer affirmatively acknowledges and agrees that any ensuing agreement shall 
be binding upon the successors and assigns for the parties hereto. The ensuing 
agreement being for the personal services of the successful proposer(s) shall not be 
assigned or subcontracted in whole or in part by said successful proposer(s) as to the 
services to be performed hereunder without the written consent of the PARISH, in 
Parish's sole discretion. 

1.28 No Guarantee of Quantities 

NOT APPLICABLE FOR THIS RFP 

1.29 Audit of Records 

Proposer(s) affirmatively acknowledges and agrees that pursuant to any ensuring 
contract, successful proposer shall maintain adequate books of account with respect to 
its services, in accordance with generally accepted accounting principles (GAAP) in a 
form and method acceptable to the Parish. Successful proposer(s) shall permit Parish 
and Parish's agents from time-to-time within forty-eight (48) hours written notice, to 
inspect, copy and audit during successful proposer(s) normal business office hours, the 
books and records pertaining to the services provided under this Agreement. Parish's 
right to audit, inspect, and make copies of FIRM's records shall be at the sole expense 
of Parish. 
Periodic and/or Annual Reports. At any time, the Parish may request that the successful 
proposer(s) with the minimum of thirty (30) days written notice, prepare and/or produce 
a report of the results of operations, as it pertains to any ensuring agreement, in the 
previous fiscal year prepared in accordance with generally accepted accounting 
principles (GAAP). The report must be prepared and certified by an independent 
certified publ ic accounting firm. (For purposes of said agreement, each "fiscal year" 
begins on January 1 and ends on December 31 of the same year.) 

1.30 EEOC and ADA Compliance 

The Contracting Party agrees to abide by the requirements of the following as 
applicable: Title VI and VII of the Civil Rights Act of 1964, as amended by the Equal 
Opportunity Act of 1972, Federal Executive Order 11246, the Federal Rehabilitation Act 
of 1973, as amended, the Vietnam Era Veteran's Readjustment Assistant Act of 197 4, 
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Title IX of the Education Amendments of 1972, the Age Discrimination in Employment 
Act of 1972, and the Contracting Party agrees to abide by the requirements of the 
American with Disabilities Act of 1990. 

The Contracting Party shall keep informed of and comply with all federal , state and local 
laws, ordinances and regulations which affect his employees or prospective employees. 

Any act of discrimination committed by the Contracting Party, or failure to comply with 
these statutory obligations, when applicable, shall be grounds for termination of this 
contract. 

1.31 Record Retention 

The Contractor shall maintain all records in relation to this proposed agreement at its 
location for a period of at least years (4) years upon expiration or earlier termination of 
the contract or for a period stipulated by the governing State and Federal regulations, 
whichever is longer. 

1.32 Record Ownership 

The proposer acknowledges and agrees that all records , reports, documents, or other 
material(s) developed or resulting from this RFP shall be the sole property of the Parish 
of Jefferson, and shall be returned to the Parish by Contractor upon request at 
expiration or earlier termination of this agreement. 

1.33 Content of Contract/Order of Precedence 

In the event of a conflict among documents, the order of precedence which shall govern 
is as follows: 1) the final contract; and , 2) the Request for Proposal (RFP) and addenda 
(if any) ; and , 3) the contractor's proposal; and, 4) Resolution No. 113646 and any 
amendments thereto. 

1.34 Contract Changes 

Upon negotiation of a bona-fide agreement between the parties, no additional changes, 
amendments, or modifications may be completed without the prior ratification of the 
Jefferson Parish Council. 

1.35 Substitution of Personnel 

In conformity with Section 1.6, substitution of personnel shall be ratified by the Parish 
Counci l. In addition to the foregoing , if during the term of the contract, the proposer 
cannot provide the personnel or subcontractor as stated in its submission , proposer 
shall submit a written request for substitution supported by resume of qua lifications and 
written certification that said substitution shall meet or exceed the requirements stated 
herein. Said substitution shall be at the Parish's sole discretion. 
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1.36 Force Majeure 

The proposer or Parish of Jefferson shall be exempted from performance under the 
terms and conditions of the negotiated agreement if the proposer or Parish is prevented 
from performing any services in whole or in part as a result of any act of God, strike, 
war, civil disturbance, epidemic or court order; provided the proposer or Parish of 
Jefferson has prudently and promptly acted to undertake any and all corrective steps 
that the respective parties can perform. Subject to this provision, such nonperformance 
shall not be construed as considered cause or grounds for early termination of this 
agreement. 

1.37 Governing Law 

All activities associated with this RFP process shall be interpreted under the laws of the 
State of Louisiana All proposal submissions shall be governed in accordance with 
provisions of Louisiana State laws and Jefferson Parish Code of Ordinances; standard 
terms and conditions; Resolution No. 113646. 

1.38 Claims or Controversies 

Proposer, as evidenced by his signature, agrees that the agreement shall be made in 
accordance with the laws of the State of Louisiana. The proposer hereby agrees to the 
exclusive jurisdiction and venue of the 24th Judicial District Court for the Parish of 
Jefferson, State of Louisiana. 

PART II SCOPE OF WORK/SERVICES 

2.1 Scope of Work/Services 

The purpose is to determine what is currently being done by the office and to develop 
written processes, procedures and policies which represent the best practices in the 
areas of Owner-Occupied Rehabilitation Programs, Elevation Programs, Invoice and 
Drawdown Processes, DRGR. First Time Homebuyer Programs, Subordination 
Procedures, Procurement Policies and other program currently administered by the 
Department of Community Development. These services may include, meeting with 
Community Development staff regularly in person and over the phone in order to update 
on status and coordinate work. 

2.2 Period of Agreement 

The term of any contract shall be for 1 year commencing on the date of execution or 
until the contracted work is complete, whichever is shorter. 
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2.3 Cost Proposal (Price Schedule) 

Cost proposals must be submitted in separate sealed envelopes which will remain 
sealed until such time after the evaluation committee makes its evaluation of the 
proposals on all factors and criteria state in the RFP. The cost proposals shall not be 
included in the evaluation criteria . Cost shall be worth twenty percent (20%) of the total 
points assigned. Evaluation of cost shall take place after technical evaluation has been 
completed . 

Pricing must be submitted on the Cost Proposal (Price Schedu le) furnished in 
Attachment "B''. All pricing proposed shall be inclusive of all additional costs and 
expenses, including shipment. Prices submitted shall remain firm for the term of the 
contract, unless otherwise negotiated. 

2.4 Deliverables 

The deliverables listed in th is section are the minimum desired from the successful 
Proposer. Every Proposer should describe what deliverables will be provided per their 
proposal, and how the proposed deliverables will be provided. 

2.5 Location 

The location where service is to be performed is contractor's home office or 1221 
Elmwood Park Blvd ., Ste. 605, Jefferson, LA. 

2.6 Financial Profile 

NOT REQUIRED IN THIS RFP 

2. 7 Proposal Elements 

2.7.1 Technical 

Each proposer shall address how the firm will achieve/meet the scope of work as 
stated in Section 2.1 . Technical approach shall detail the following : 

Plans and/or schedule of implementation, orientation, and/or installation, etc. 
(whichever is relevant to the RFP requirements) . 

Plans for necessary training, where applicable. 
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Information demonstrating an affirmative statement shall be required that the 
proposer has reviewed the scope of work, understands the nature thereof and is 
willing and capable of providing the services thereof 

Proposer shall likewise include any information including to Innovative Concepts 
pursuant to this RFP and terms and conditions that the proposer desires consideration 
by the Parish. 

2. 7 .2 Qualifications and Experience 

Detailed description of customer service capabilities, including resumes of 
personnel assigned , total number of personnel and timeline of customer inquires 
and complaints. 

Resumes for account manager(s) , designated customer service representative(s) 
and any and all key personnel anticipated to be assigned to this project. 
Resumes of any and all subcontractors shall likewise be included. 

References from at least three firms (governmental and/or private) for whom 
equal or larger scope services are either currently being provided or in recent 
past not to exceed two (2) years. Contact person(s), addresses and telephone 
numbers for each reference provided shall be included. 

Include information demonstrating the Proposer's financial stability and 
certification to obtain and maintain bonding and insurance requirements will be 
assigned a higher score. Proposals which lack the description of the company's 
financial status or the required certification of bonding and insurance 
requirements may be assigned a lower score. 

PART Ill EVALUATION 

3.1 Evaluation Criteria 

The proposed evaluation criteria shall be looked upon as standards which measure how 
well a proposer's approach meets desired performance requirements, and which permit 
an evaluation of the differences between desired performance characteristics and what 
the proposer proposes to do. 

The proposed evaluation criteria shall measure how well an offerer's approach meets 
desired minimum performance standards defined in the RFP, and shall allow for the 
quantification of the differences between those stated minimum standards and what the 
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offerer proposes to do. In accordance with Section 2-895 of the Code of Ordinances for 
Jefferson Parish a scoring system must be devised and impartially applied to each 
proposal to assure objectivity and thoroughness in comparative analysis. 

Cost shall be worth twenty percent (20%) of the total points assigned . Evaluation of 
cost shall take place after technical evaluation has been completed. 

1) TECHNICAL PROPOSAL (Maximum of 80 Points) 

"The following criteria shall measure the qualifications, technical capabilities and 
core competency of the proposers and their submissions:" 
A. Scope of Services 25 
B. Specific Experience - knowledge of department's five year 

Consolidated plan and/or action plan, IDIS, CDBG, HOME, 
Housing Rehabilitation Program, Public Facilities, 
Disaster Recovery, internal project file monitoring, 
CHOO, service implementation and project activity support 25 

C. Personnel- experience of management staff, experience 
in CDBG and HOME program implementation and 
administration of technical assistance 1 O 

D. Project Schedule 5 
E. Product Quality 5 
F. Responsiveness to the RFP 5 
G. Previous work with Jefferson Parish 5 

2) COST PROPOSAL 
The proposer with the lowest cost shall receive the highest cost evaluation score. 
Other proposers will receive a cost score computed as follows: 

CS = (LPC/PC*X) 
Where: CS = Computed cost score for Proposer 
LPC = Lowest proposed cost of all Proposers 
PC = Proposer's cost 
X = 20% of the total number of points assigned 

TOTAL MAXIMUM POINTS FOR THIS RFP 

20 

20 

100 



PART IV. PERFORMANCESTANDARDS 

4.1 Performance Requirements 

• Contractor timely submission of reports 
• Contractor submission of accurate and itemized invoices 

• Contractor adherence to project schedule/meet completion date 
• Contractor ability to provide key personnel with knowledge and technical 

expertise 

4.2 Performance Measurement/Evaluation 

• Did the contractor finish ahead of schedule? 
• Did the contractor respond to Parish correspondence in a timely manner? 
• Were complaints/problems resolved in a reasonable and cooperative manner? 
• Was the contractor reasonable and responsive to Parish needs? 
• Was the final product usable for the purpose intended? 
• Were changes in key personnel made? How often? With or without notice? 
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ATTACHMENT "A" 

INSURANCE REQUIREMENTS 

All insurance requirements shall conform to Jefferson Parish Resolution No. 113646 dated 
12/09/2009. 

The proposer shall not commence work under this contract until it has obtained all insurance 
and complied with the insurance requirements of the specifications and Resolution No. 113646. 

WORKER'S COMPENSATION INSURANCE 

As required by Louisiana State Statute, exception ; Employer's Liability, Section B shall be 
$1 ,000,000 per occurrence when Work is to be over water and involves maritime exposures to 
cover all employees not covered under the State Worker's Compensation Act, otherwise this 
limit shall be no less than $500,000 per occurrence. 

COMMERCIAL GENERAL LIABILITY 

Shall provide limits not less than the following: $1 ,000,000.00 Combined Single Limit per 
Occurrence for bodily injury and property damage. 

COMPREHENSIVE AUTOMOBILE LIABILITY 

Bodily injury liability $1 ,000,000.00 each person; $1 ,000,000.00 each occurrence. Property 
Damage Liability $1 ,000,000.00 each occurrence. 

DEDUCTIBLES 

No insurance required shall include a deductible greater than $10,000.00. The cost of the 
deductible is borne by the contractor. 

UMBRELLA LIABILITY COVERAGE 

An umbrella policy or excess may be used to meet minimum requirements. 
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Request for Proposals #0315 
PROVIDE TECHNICAL ASSISTANCE TO THE DEPARTMENT OF 

COMMUNITY DEVELOPMENT 
SIGNATURE PAGE 

The Jefferson Parish Department of Purchasing is soliciting Request for Proposals (RFP' S) from 
qualified proposers who are interested in providing TECHNICAL ASSISTANCE for the 
Jefferson Parish Department of Community Development. 

Request for Proposals will be received until 4:30 p.m. Local Time on: 
FRIDAY, JULY 18, 2014 

Acknowledge Receipt of Addenda: Number: Date: 

Number: Date: 

Number: Date: 

Number: Date: 

Number: Date: 

Number: Date: 

Type Name of Person Authorized to Sign: _______________ _ 

Title of Person Authorized to Sign: _________________ _ 

Signature of Person Authorized to Sign: _____________ __ _ 

Email Address of Person Authorized to Sign: ______________ _ 

This RFP signature page must be signed by an authorized Representative of the Company/Firm 
for proposal to be valid. Signing indicates you have read and comply with the Instructions and 
Conditions. 

23 



CORPORA TE RESOLUTION 

EXCERPT FROM MINUTES OF MEETING OF THE BOARD OF DIRECTORS OF 

INCORPORATED. 

AT THE MEETING OF DIRECTORS OF ------- -----
INCORPORATED, DULY NOTICED AND HELD ON , 
A QUORUM BEING THERE PRESENT, ON MOTION DULY MADE AND SECONDED. IT 
WAS: 

RESOLVED. THAT , BE AND IS HEREBY 
APPOINTED, CONSTITUTED AND DESIGNATED AS AGENT AND ATTORNEY-IN-
F ACT OF THE CORPORATION WITH FULL POWER AND AUTHORITY TO ACT ON 
BEHALF OF THIS CORPORATION IN ALL NEGOTIATIONS, BIDDING, CONCERNS 
AND TRANSACTIONS WITH THE PARISH OF JEFFERSON OR ANY OF ITS AGENCIES, 
DEPARTMENTS, EMPLOYEES OR AGENTS, INCLUDING BUT NOT LIMITED TO, THE 
EXECUTION OF ALL BIDS, PAPERS, DOCUMENTS, AFFIDAVITS, BONDS, SURETIES, 
CONTRACTS AND ACTS AND TO RECEIVE AND RECEIPT THEREFOR ALL 
PURCHASE ORDERS AND NOTICES ISSUED PURSUANT TO THE PROVISIONS OF 
ANY SUCH BID OR CONTRACT, THIS CORPORATION HEREBY RATIFYING, 
APPROVING, CONFIRMING, AND ACCEPTING EACH AND EVERY SUCH ACT 
PERFORMED BY SAID AGENT AND ATTORNEY-IN-FACT. 

I HEREBY CERTIFY THE FOREGOING TO BE A TRUE 
AND CORRECT COPY OF AN EXCERPT OF THE 
MINUTES OF THE ABOVE DATED MEETING OF 
THE BOARD OF DIRECTORS OF SAID 
CORPORATION, AND THE SAME HAS NOT BEEN 
REVOKED OR RESCINDED. 

SECRETARY-TREASURER 

DATE 
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Request for Proposal 
Affidavit Instructions 

• Affidavit is supplied as a courtesy to Affiants, but it is 
the responsibility of the affiant to insure the affidavit 
they submit to Jefferson Parish complies, in both form 
and content, with federal, state and parish laws. 

• Affidavit must be signed by an authorized 
representative of the entity or the affidavit will not be 
accepted. 

• Affidavit must be notarized or the affidavit will not be 
accepted. 

• Notary must sign name, print name, and include 
bar/notary number, or the affidavit will not be 
accepted. 

• Affiant MUST select either A or B when required or the 
affidavit will not be accepted. 

• Affiants who select choice A must include an 
attachment or the affidavit will not be accepted. 

• If both choice A and B are selected, the affidavit will not 
be accepted. 

• Affidavit marked N/ A will not be accepted. 
• It is the responsibility of the Affiant to submit a new 

affidavit if any additional campaign contributions are 
made after the affidavit is executed but prior to the time 
the council acts on the matter. 

Instruction sheet may be omitted when submitting the affidavit 
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Request for Proposal 

AFFIDAVIT 

STATE OF ------ --

PARISH/COUNTY OF _____ _ 

BEFORE ME, the undersigned authority, personally came and appeared: _ _ ___ _ 

--------~ 
(Affiant) who after being by me duly sworn, deposed and said that 

he/she is the fully authorized __________ of ________ (Entity), 

the party who submitted a proposal in response to RFP Number _____ , to the Parish of 

Jefferson. 

Affiant further said: 

Campaign Contribution Disclosures 

(Choose A or B, if option A is indicated please include the required 
attachment): 

Choice A - - -

Choice B - - -

Attached hereto is a list of all campaign contributions, including 
the date and amount of each contribution, made to current or 
former elected officials of the Parish of Jefferson by Entity, 
Affiant, and/or officers, directors and owners, including 
employees, owning 25% or more of the Entity during the two-year 
period immediately preceding the date of this affidavit or the 
current term of the elected official, whichever is greater. Further, 
Entity, Affiant, and/or Entity Owners have not made any 
contributions to or in support of current or former members of the 
Jefferson Parish Council or the Jefferson Parish President through 
or in the name of another person or legal entity, either directly or 
indirectly. 

there are NO campaign contributions made which would require 
disclosure under Choice A of this section. 

I 



Affiant further said: 

Debt Disclosures 
(Choose A or B, if option A is indicated please include the required 
attachment): 

Choice A ---

Choice B ---

Affiant further said: 

Attached hereto is a list of all debts owed by the affiant to any 
elected or appointed official of the Parish of Jefferson, and any and 
all debts owed by any elected or appointed official of the Parish to 
the Affiant. 

There are NO debts which would require disclosure under Choice 
A of this section. 

Solicitation of Campaign Contribution Disclosures 
(Choose A QI B, if option A is indicated please include the required 
attachment): 

Choice A ---

Choice B ---

Affiant further said: 

Attached hereto is a list of all elected officials of the Parish of 
Jefferson, whether still holding office at the time of the affidavit or 
not, where the elected official,. individually, either by telephone or 

by personal contact, solicited a campaign contribution or other 
monetary consideration from the Entity, including the Entity's 
officers, directors and owners, and employees owning twenty-five 
percent (25%) or more of the Entity, during the two-year period 
immediately preceding the date the affidavit is signed. Further, to 
the extent known to the Affiant, the date of any such solicitation is 
included on the attached list. 

there are NO solicitations for campaign contributions which would 
require disclosure under Choice A of this section. 

That Affiant has employed no person, corporation, firm, association, or other 
organization, either directly or indirectly, to secure the public contract under which he 
received payment, other than persons regularly employed by the Affiant whose services 
in connection with the construction, alteration or demolition of the public building or 
project or in securing the public contract were in the regular course of their duties for 
Affiant; and 
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That no part of the contract price received by Affiant was paid or will be paid to any 
person, corporation, firm, association, or other organization for soliciting the contract, 
other than the payment of their normal compensation to persons regularly employed by 
the Affiant whose services in connection with the construction, alteration or demolition 
of the public building or project were in the regular course of their duties for Affiant. 

Affiant further said: 

Subcontractor Disclosures 

(Choose A or B, if option A is indicated please include the required 
attachment): 

Choice A ---

Choice B - --

Affiant further said that attached is a listing of all subcontractors, 
excluding full time employees, who may assist in providing 
professional services for the aforementioned RFP. 

There are NO subcontractors which would require disclosure under 
Choice A of this section. 

Signature of Affiant 

Printed Name of Affiant 

SWORN AND SUBSCRIBED TO BEFORE ME 

ON THE DAY OF ,20_ 

Notary Public 

Printed Name of Notary 

Notary/Bar Roll Number 

My commission expires: ______ _ 
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Attachment B 

Pricing Schedule 

1. Provide hourly pricing for all services. __________ _ 

2. Provide pricing for each phase of work. _________ _ 

3. Provide a lump sum cost for all services: ________ _ 



. ' 

' ,. 
• 

REQUEST FOR PROPOSAL 
RFP 0315 

Jefferson Parish Department of Purchasing is soliciting Request for Proposals (RFP'S) 
from qualified firms to provide Technical assistance for the Jefferson Parish 
Department Community Development. 

The Department of Community Development desires to obtain a firm that is 
familiar with the federal regulations, state laws, parish ordinances and 
departmental processes to assist in the development and drafting of best 
practices in the day to day operation of the Department of Community 
Development. 

All proposals will be evaluated on criteria such as vendor's technical proposal , 
qualifications and experience, financial profile and proposal responsiveness and other 
criteria more specifically defined in the RFP document. The maximum total points for 
each proposal are set at 100 points 

PRE-Proposal Conference: NOT REQUIRED 

REQUEST FOR PROPOSALS WILL BE RECEIVED IN THE: 
JEFFERSON PARISH PURCHASllNG DEPARTMENT 
GENERAL GOVERNMENT BUILDING 
200 DERBIGNY STREET, SUITE 4400 
GRETNA, LA 70053 

UNTIL 4:30 P.M. LOCAL TIME ON FRIDAY, JULY 18, 2014 

The Jefferson Parish Council reserves the right to accept or reject any and all 
proposals, in whole or part, pursuant to the law. 

A copy of the RFP is available gratis from: http://purchasing.jeffparish.net or 
Jefferson Parish Purchasing Department 
General Government Building 
200 Derbigny Street, Suite 4400 
Gretna, LA 70053 
(504 )-364-2678 

Brenda J. Campos 
Director 
Purchasing Department 

ADV: Times Picayune: June 18, 25 and July 2, 2014 

Jenifer Lotz 
Chief Buyer 
Purchasing Department 



PARISH COUNCIL 

CYNTHIA LEE-SHENG 
Chairwoman, At- Large, Div. B 

KEITH CONLEY 
Councilman, At- Large, Div. A 

RICKY J. TEMPLET 
Council District 1 

PAUL D. JOHNSTON 
Council District 2 

MARK D. SPEARS 
Council District 3 

DOMIN ICK F. IMPASTATO Ill 
Council District 4 

JENNIFER VAN VRANCKEN 
Council District 5 

WESTBANK 
POST OFFICE BOX 9 

GRETNA, LA 70054 
(504) 364-2600 

EASTBANK 
POST OFFICE BOX 10242 

JEFFERSON, LA 70181 -0242 
(504) 736-6600 

SONNY BURMASTER 
Chief or Staff 

EULA A. LOPEZ 
Parish Clerk 

OFFICE OF THE CLERK 
200 DERBIGNY ST. 

SUITE 6700 
GRETNA, LA 70054 

(504) 364-2626 

PARISH JEFFERSON 
LOUISIANA 

OFFICE OF THE COUNCIL 

November 26 , 2019 

Ms. Nicole Fontenot , Dir . 
Community Development Department 
Yenni Building , Suite 605 
Jefferson , Louisiana 

Dear Ms. Fontenot : 

/( ,,- / °'## . I I 
pv~ 11 #7/fc; 

Enclosed for your records is Amendment No . 12 with 
GCR, Inc. dated November 26 , 2019 to assist in the 
deve l opment and drafting of best practices in the day 
to day operation of the Department of Community 
Deve l opment (RFP No . 315), as authorized by Resolution 
No . 134312 adopted by the Counci l on Wednesday , 
September 18 , 2019 . 

EAL/ag 

Enclosure 

y:t:ly,a~ 
Eula A. Lopez , Parish Clerk 
Jefferson Parish Council 


